
The Gift of Preparedness 

A	Simple	Preparation	Checklist	for	Families	
California	Estate	&	Life	Organization	Guide	

Preparation	is	one	of	the	greatest	gifts	you	can	leave	your	family.	Being	organized	helps	reduce	stress,	confusion,	
delays,	and	conflict	during	an	already	difficult	time

 Essential Legal Documents 
California	reminder:	A	will	alone	does	
NOT	avoid	probate	in	California.	

c Revocable	Living	Trust	
c Will	
c Durable	Power	of	Attorney	
c Advance	Healthcare	Directive	
c HIPAA	Authorization	
c Funeral/Burial	Instructions	
c Marriage,	divorce,	birth,	and	military	

records	

Financial Information Loved Ones Need 
c Bank	accounts	
c Credit	cards	&	loans	
c Retirement	accounts	(401k,	IRA)	
c Investment	accounts	
c Insurance	policies	
c Mortgage	information	
c Pension	&	Social	Security	

information	
c Monthly	bills	&	automatic	

payments	
c Tax	professional	&	financial	

advisor	contact	information	

Passwords & Digital Access 
c Phone	&	computer	passwords	
c Email	accounts	
c Online	banking	
c Password	manager	access	
c Social	media	accounts	
c Cloud	storage	&	photos	
c Utility	and	subscription	accounts	

Important Household Information 
c Home	alarm	codes	
c Safe	combinations	
c Spare	key	locations	
c Property	deeds	&	vehicle	titles	

c Pet	care	instructions	
c Location	of	valuables	or	

sentimental	items	
c Storage	unit	information	
c Emergency	contacts	

Healthcare & Aging Preparation 
c List	of	medications	
c Doctors	&	specialists	
c Insurance	cards	
c Pharmacy	information	
c Long-term	care	wishes	
c End-of-life	care	preferences	
c Emergency	contact	list	

Important Conversations to Have 
c Who	will	make	medical	decisions	
c Who	will	handle	finances	
c Funeral	preferences	
c Where	important	documents	are	

stored	
c Care	wishes	as	health	changes	
c Family	expectations	and	

responsibilities	

Common Mistakes Families Make 
c No	one	knows	passwords	
c Documents	are	outdated	
c Beneficiaries	were	never	updated	
c Trusts	were	never	properly	funded	
c Family	members	don’t	know	who	

has	authority	
c Important	paperwork	cannot	be	

located	

Start Small 
c Organize	important	documents	
c Make	a	master	account	list	
c Choose	trusted	decision-makers	
c Have	one	important	conversation	

with	family	

	


